
  

DEPARTMENT OF ACADEMIC UPGRADING  

COURSE OUTLINE ʹFALL 2014 

AD 0102 - WORKPLACE ESSENTIAL SKILLS   5 (0-0-5)   75 hours 

INSTRUCTOR:  
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Copyright © 2014, Grande Prairie Regional College and its licensors.   3 

GRANDE PRAIRIE REGIONAL COLLEGE 

GRADING CONVERSION CHART 

Alpha 
Grade 

4-point 
Equivalent 

Percentage 
Guidelines 

Designation 
Alpha 
Grade 

4-point 
Equivalent 

Percentage 
Guidelines 

Designation 

A
+
 4.0 90 ʹ 100 

EXCELLENT 
C

+
 2.3 67 ʹ 69 

SATISFACTORY A 4.0 85 ʹ 89 C 2.0 63 ʹ 66 

A
ʹ
 3.7 80 ʹ 84 FIRST CLASS 

STANDING 

C
ʹ 

 1.7 60 ʹ 62 

B
+
 3.3 77 ʹ 79 D

+
 1.3 55 ʹ 59 

MINIMAL PASS 
B 3.0 73 ʹ 76 

GOOD 
D 1.0 50 ʹ 54 

B
ʹ 

 2.7 70 ʹ 72 F 0.0 0 ʹ 49 FAIL 

 WF 0.0 0 FAIL, withdrawal 
after the deadline 

 

EVALUATIONS: 
There are seven topic-specific class assignments including an introductory practice assignment 

(Safety Audits; Health and Safety Management Systems)..  There are three to five short video 

quizzes.    

 

Job Skills Safety Society credentials may be earned if you receive 70% or better on the combined 

multiple choice and short answer exams (the mid-term and the final exam).  You will receive a 

Certificate of Basic Safety (Levels I and 2) directly from the Society and you will be able to add these 

certificates to your 
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See the policy titled Examinations    https://www.gprc.ab.ca/about/administration/policies/ 
 

In addition to the Student Rights and Responsibilities as set out in GPRC Policies, the 

following guidelines will allow us to have a positive work environment for everyone. 
https://www.gprc.ab.ca/about/administration/policies/ 

 

 I will start classes on time; similarly, arrive on time, be ready to work, and remain for the 

duration of the class. 

 Some activities are disruptive, so during class, have your phone on silent mode and no 
texting. 

 Many learners prefer a quiet learning/working atmosphere, so refrain from unrelated and/or 

disruptive talking during class time. 

 Get beverages or food prior to coming to class and be respectful of others while consuming 

these items.   Recognize that computer and science labs do not allow you to have beverages 

or food. 

 Clean up your area and dispose of garbage. 
 

PRINTING POLICY:  Each student will have a printing account established with a credit balance at 

the beginning of each course.  Through their GPRC accounts, students are charged $0.10 per sheet 

(each sheet represents 2 pages, when printed double-sided). If you need, you will be able to 

recharge your account.   

 

STATEMENT ON PLAGIARISM AND CHEATING:   Grande Prairie Regional College “expects 

intellectual honesty from its students.  Intellectual honesty demands that the contribution of others 

be acknowledged.  To do less is to cheat … [therefore] the College has adopted appropriate 

penalties for student misconduct with respect to plagiarism and cheating” (from the GPRC Academic 

Policy ʹ Student Misconduct).  If you wish to obtain further information, refer to GPRC’s Academic 

Policy titled Student Misconduct: Plagiarism and Cheating.   
https://www.gprc.ab.ca/about/administration/policies/ 

https://www.gprc.ab.ca/about/administration/policies/
https://www.gprc.ab.ca/about/administration/policies/
https://www.gprc.ab.ca/about/administration/policies/
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COURSE SCHEDULE/TENTATIVE TIMELINE: 

Unit Topic Due Dates 

Introduction 

to Safety 

Safety Audits 

 Health and Safety Management Systems: The 8 Elements 

Practice Assignment  Due Tuesday, September  7  

 

 

1 Safety:  From Past to Present 

2 Hazards:  What are They? 

3 Causation:  From Theory to Practice 

Assignment 1 Due Wednesday, September 24 

 

 

4 Hazard and Risk Assessment and Controls 

Assignment 2 Due Wednesday, October 1 

 

 

5 Fire Safety:  What is Fire? 

6 Fire Safety:  Putting Out Fires 

7
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13 Ergonomics:  Fitting the Workplace to You 

14 Personal Protective Equipment (PPE) 

Assignment  5 Due Wednesday, November 19  

  

15 Workplace Hazardous Materials Information System (WHMIS) 

Assignment 6  Presentation Presented Wednesday, November 19 

  

16 Optional Transportation of Dangerous Goods (TDG) 

17 Incident Investigation and Injury Prevention 

18 Job Safety and The Law 

19 dŚĞ�tŽƌŬĞƌƐ͛��ŽŵƉĞŶƐĂƚŝŽŶ��Đƚ 

20 Workplace Injuries:  Are You Covered? 

21 Employment Standards Code and Regulations 

Assignment 7 Due Friday, December 5 

 

 

EXAM 2 – final Date set by the College Registrar 
(December 10 ʹ 19) 

 


