DEPARTMENT OF ACADEMIC UPGRADING

COURSE OUTLINE - FALL 2013
AD 0102 - WORKPLACE ESSENTIAL SKILLS 5 (0-0-5) 75 hours

INSTRUCTOR: Joan Godbout PHONE: (780) 539-2727
OFFICE: B301B E-MAIL:  jgodbout@gprc.ab.ca
OFFICE HOURS: Any day before or after class

PREREQUISITE(S)/CO-REQUISITE:
Students who meet the admission requirements for entry into GPRC’s Academic Upgrading are

eligible to take AD0102. For admission information, refer to
https://www.gprc.ab.ca/programs/viewcatalog.1.85.html

REQUIRED TEXT/RESOURCE MATERIALS:
This course uses materials prepared by the Job Safety Skills Society (JSSS); these will be accessed

online and supported by the Alberta Distance Learning Centre. There are two parts:
HCS 3000 Workplace Safety Systems
HCS 3010 Workplace Safety Practices

CALENDAR DESCRIPTION:

In this workshop-style course, learners will examine the rights and responsibilities of the worker as
well as the employer in relation to current legislation (including Workers' Compensation,
Employment Standards Code and Regulations). One focus will be to gain the attitudes, knowledge
and skills related to workplace health and safety. Upon successful completion of agency exams,
students will receive certificates from the Job Safety Skills Society. In addition, students will develop
a resume specifically geared to obtaining part-time work while they are continuing their education.

CREDIT/CONTACT HOURS:
5.0 credits/75 hours (15 weeks)


https://www.gprc.ab.ca/programs/viewcatalog.1.85.html

DELIVERY MODE(S):
While AD0102 is delivered online, students meet during specified class times to work towards

completing the program. There is both instructor and technical support available as students
complete both parts of the course in a workshop-style setting. Several computer and media-based
resources are available. Most activities, assignments and tests are completed within class time.

OBJECTIVES (OPTIONAL):

HCS 3000 is designed to “benefit the academic growth of students as well as keep them safe as they
begin their working lives. In Workplace Safety Systems, students will gain knowledge, skills, and
attitudes in workplace health and safety preparing them for workplace orientation to off-campus
education learning experiences, and the transition to the world of work. If students want,
certification, this course does not have a final exam. Students who complete this course successfully
and pass the summative evaluation approved by the Job Safety Skills Society will qualify for Level 1
or Level 2 Job Safety Certification.”

HCS 3010 is designed to “benefit the academic growth of students as well as keep them safe as they
begin their working lives. In Workplace Safety Practices,
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https://www.gprc.ab.ca/files/forms_documents/StudentRightsandResponsibilities.pdf
https://www.gprc.ab.ca/files/forms_documents/Student_Misconduct.pdf
http://www.gprc.ab.ca/about/administration/policies/**




